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Head of Juniors Foreword 
 

The purpose of this Parent’s Handbook is to give access to all the relevant information about Rossall Junior and Infant 

School and how it functions. 

 

For ease of use a quick glance at the Contents Page should help swift navigation through to the section you might need. 

 

The Handbook is updated on an annual basis.  There are, in the new 2009 edition, the obvious alterations to dates and 

staff lists. 

 

It will not surprise you to know that this is not an exhaustive list of all the policies, rules and regulations that help the 

smooth running of a school such as ours.  If you have need of any further information or clarification please do not 

hesitate to contact me directly. 

 

The Handbook is intended as an outward and visible sign of the partnership between pupil, parent and school that is 

essential if we are to succeed in the vital process of educating for the future. 

 

Simon James 2009 

 

A Brief History of Rossall 
 

Rossall is one of the UK’s top co-educational boarding and day schools located on the picturesque coastland of North 

West England in Fleetwood, Lancashire. Rossall was founded in 1844 in the former Rossall Hall as an Anglican boarding 

school through the exertions of the Rev. St. Vincent Beechey. It was founded "with the object of giving to the sons of 

clergymen and others an education similar to that of the great public schools, but without the great cost of Eton or 

Harrow, and embracing also a more general course of instruction in modern literature and science."  

 

The new school prospered and by the end of the 1860s, some fine buildings, including two chapels and an imposing 

Archway complex, provided accommodation for 350 boys. Academic results were excellent and Rossall also established 

the first school Volunteer Corps in 1860. 1,617 Old Rossallians fought in the war of 1914 - 1918 and during the 1920s the 

School enjoyed a period of great prosperity, building for itself one of the most impressive of school Dining Halls. The 

number of pupils climbed to well over 500 but fell during the 1930s when a serious economic depression affected the 

whole of Britain, and especially Lancashire. The Second World War of 1939 - 1945 enforced a whole school evacuation 

to Cumberland, but the School re-established itself back at the Fleetwood campus during the 1950s and 1960s. 

Although girls had occasionally been admitted to the Rossall Sixth Form since 1971 and to the Junior School since 1976, 

Rossall effectively became a co-educational school in the September term of 1977 when eleven day girls joined the Senior 

School. 

The 1990s saw Rossall adopting a more global perspective with the opening of a dedicated International Study Centre in 

1995 followed by the introduction of the International Baccalaureate Diploma at Sixth Form in 1998. 

The School’s original ivy-clad historic buildings remain clustered around a collegiate-style quadrangle with the Sumner 

Library at its centre. Accommodation has been sensitively modernised in recent years and the extensive campus now 

includes an impressive range of facilities within a safe yet stimulating environment. 

The modern, purpose-built Nursery premises are situated in a quiet spot on the main Rossall campus with plenty of space 

- both inside and out - for our nursery-age children to play, learn and grow. 
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Mission, Aims and Objectives 
 

Mission 
 
That Rossall provides a caring community where every pupil is valued and encouraged to explore all of his or her talents. 

 

Our central objective is to provide academic and social education for young people in preparation for adult life. 

 

As an educational establishment, and in accordance with our Royal Charter, we must be mindful of the need to use our 

resources judiciously and in the best interests of the whole School community.  Additionally, we aim to contribute to the 

lasting achievements of Rossall School and its future, building upon our partnership with the local community. 

 

Aims 
 

To develop the school as a place of education 

 
This means offering expert tuition in academic and practical subjects, from their beginnings through to Advanced Level 

and Higher Education.  We wish all pupils to find and develop their talents by making full use of the wide range of our 

academic, pastoral and extra-curricula provision.  We want pupils to develop confidence in their own abilities and to 

ensure that they get the best out of themselves.  We want to encourage pupils to develop their own personalities while not 

forgetting that each of us has to operate within a community.  TO achieve these aims, pupils will need personal, academic 

and vocational guidance as they progress through the School. 

 

Founded as a Church of England School in 1844, we have evolved into a multi-cultural and multi-faith community.  

Taking these changes into account, we aim to develop an awareness of, and interest in, the spiritual dimension of the 

individual, based upon accepted Christian values, whilst respecting and including individuals of other faiths.  It is our 

intention that all Rossallians will leave School equipped with a set of moral values that will inform their decisions 

throughout the remainder of their lives. 

 

To create good relations between pupils, teachers and parents 

 

The School wishes to establish effective communication with pupils, to involve parents in the education of their children, 

to listen to parents and to communicate and share information. 

 

To enable the School to be part of, and contribute to, the wider community 
 

This means encouraging integrity and tolerance in all members of the community.  We aim to instil in pupils a responsible 

attitude to the traditions and the progress of society, and to their own possible role in its development, and foster good 

relations between all members of the School and the wider community. 
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Objectives 
 

Academic 
To provide a broad and varied curriculum through the PYP in which every child, regardless of ability, can encounter all 

aspects of learning and working to the extent of his/her ability.  To allow the pursuit of excellence, the developing of self-

motivation and the desire for knowledge. 

 

Pastoral 

To provide an effective, well-structured House and class system, run by teachers who see the need to provide a caring and 

supportive environment for every child. 

 

Physical 

To develop, in our pupils, a respect for their own, and others’, physical well-being, and to introduce a programme which 

extends their knowledge of, and ability in, as wide a range of individual and team games as possible. 

 

Cultural 

To introduce children to as wide an experience as possible of cultural activities.  These include music, drama, art and 

theatre. 

 

Social 
To provide the skills required to live and work in a close community; respecting others, building friendships, assuming 

responsibilities and working towards the well-being of the group as well as the individual. 

 

Spiritual 
To enable growth in spiritual development through reflection of feelings and relationships and through developing a sense 

of awe, wonder and mystery. 
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Contact details 

 

Reception 01253 774201 Fax 01253 772052 

Headmaster’s Office 01253 774247 Fax 01253 774282 

Deputy Headmaster’s Office 01253 774238  

Medical Centre 01253 774287  

Junior School 01253 774222 Fax 01253 774223 

Middle School  01253 774240  

ISC Office 01253 774204  

RosShop 01253 774252  

Registry 01253 774260  

Chair of Council 01253 774247  

 
Houseparents 
 
Year 7  Mrs Jane Cross  01253 774255 

Year 8  Mr. Dan Hall 01253 774245 

Anchor  Mr. Chris Parsons  01253 774212 

Dolphin  Mrs Ann Jurczak  01253 774292 

Lugard Boys  Mr. Matt Clinton-Baker  01253 774216 

Lugard Girls  Miss Jane Mercer  01253 774206 

Mitre Fleur de Lys  Mr. Stuart Corrie  01253 774211 

Pelican  Mr. Guy Emmettt  01253 774213 

Rose  Mrs Kate Griffiths  01253 774214 

Spread Eagle  Mr. Ian McCleary  01253 774215 

Wren  Miss Helen Lockyear  01253 774276 
E-mail addresses 

 
Headmaster’s Office Lesley Jones (HeadsPA@rossallcorporation.co.uk) 

Deputy Head’s Office Dorothy Calderbank (Dorothyc@rossallcorporation.co.uk) 

Director of Studies Gillian Prior (Gillianp@rossallcorporation.co.uk) 

Head of Junior Simon James (simonj@rossallcorporation.co.uk) 

Head of Infants Caroline Jordin (carolinej@rossallcorporation.co.uk) 

 

School Address 
 

Rossall School 

Broadway 

Fleetwood 

FY7 8FY 
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Council 
 

The Council 

The Council is the name Rossall gives to its Governing body. Hence in Rossall terms, members of the governing body are 

normally referred to as councillors: however the term governor and councillor are interchangeable. 

  

The School Council is the ultimate controlling body for Rossall and has legal responsibility for the following areas: 

 

 Finance and general purposes 

 Curriculum and pastoral care 

 Human resources 

 Policy, quality and marketing 

 Property and estates 

 Disciplinary appeals 

 Nominations if applicable 

 

Other duties of a Governor Trustee  
Governors who act as charity trustees have the following responsibilities:  

 

 Duties to the charity itself 

Duties to other governors as a contracting party under an unincorporated constitution or under  

the Memorandum & Articles of an unincorporated school. 

 Duties owed to third parties, particularly where the charity is unincorporated. 

 Duties under statute and regulations  

 

Chair of the Council 
 

 Responsible for chairing Council 

 Line manager to the Headmaster and School’s Executive body 

 Selecting Governors and executive members of staff  

 Monitors workings of sub-committees of the Council 

 Responsible for strategic overview of the School 

 Acts as a figurehead and formal spokesperson for the School in addition to the Principal. 

 
The Main Legislation and Guidance 
The main statutes that govern the School as a charity are: 

 

 Charities Act 1992 (fund raising provisions) 

 Charities Act 1993 (most aspects of Charity Law) 

 Charities (Accounts & Reports) Regulations 1995 (implementing the SORP) 

 Trust of Land & Appointment of Trustees Act 1996 (limited application to Charities) 

 Trustee Delegation Bill (introduced into parliament in 1999) 

 

 

The Corporation of Rossall School is accountable to the Charities Commission and the Crown for the effective 

performance of these duties.  There are 21 members of the Council headed by a Chair of the Council. 

 

The Council members with responsibilities for the Junior, Infant and Nursery is: 

 

Mrs A. E. Bott, J.P. 
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Contact with The Junior School 
 

The main point of contact for parents and guardians is the Junior Reception where the secretary, Mrs Morris, will pass on 

messages and make appointments to see teachers.  The telephone number is 01253 774222. 

 

Regular contact on an informal basis is encouraged through telephone calls or letters (and notes in the prep diary). 

 

Meetings to discuss particular issues can be arranged, but day to day points can be raised with the Head of Juniors, Mr 

James, each morning. 

 

Each child is under the care of a Class Teacher. 

 

Financial matters or associated ancillary questions should be directed to the Parent Liasion Officer, Mrs K Allen in the 

Commercial Department. 

 

Boarding parents can make contact with Mr. and Mrs. Parsons  in Anchor  House.  Boarding pupils are able to take calls 

from parents in the evenings and at weekends. 

 

When raising general matters during the day, parents should be aware of the main break and lunchtimes, as this will make 

contact with the teacher more likely and immediate.  Break 11.00am – 11.25am  Lunch 12.30pm – 1.40pm 

 

 

Contact With The Infant and Nursery School 
 

For general day to day queries, these can be raised with the Class teacher either when dropping your child off in a 

morning, by telephone at break or lunchtime, by letter, or when collecting your child.  Messages may also be left in Junior 

Reception. 

 

If you need to discuss a matter in more detail or have a confidential issue to discuss, you can speak to the Head of  

Infants, Mrs. Jordin, either on the telephone or by making an appointment. 

 

 

Absences 
 

If a pupil is unable to attend school because of illness his/her parents/guardians are asked to inform the Junior School  

Reception on 01253 774222 after 9am. 

 

The answerphone will be on when the office is closed .  Please leave a message normal office hours are 9:00am - 5:00pm 

 

Any request for a planned absence from school should be made in writing beforehand to the Head of Juniors, who may 

refer the matter to the Headmaster. A month’s notice of prolonged absence is required. Pupils should be present in term 

time except in exceptional circumstances. 

 

Reception may well contact a parent to ascertain the whereabouts of a pupil who is absent after 9:30am as part of our duty 

of care.  

 

On your child’s return to school after he/she has been absent, a letter explaining his/her absence is required for their 

records. 
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School Management 
 
The Headmaster is the Chief Executive Officer. The school is operated on a day-to-day basis through a number of management teams. 

 

The Whole School Management Team is responsible for the strategic direction of the whole school: Junior (inc Infant and Nursery), 

Senior and International Study Centre.  The team consists of the Headmaster; Head of Juniors; Head of ISC; and from the Senior School, 

the First Deputy Head and Deputy Head: Curriculum, the Accounts Manager, Facilities Manager and Marketing Director, and the Bursar.  

Meetings are weekly. 
 

Headmaster: Dr. S. C. Winkley 

Head of Juniors: Mr. S. C. James 

Head of Infants and Nursery:  Mrs. M. C. Jordin 

 

Anchor House (boarding)  Mr. and Mrs. C. Parsons 

 Mrs C. Nuttall (Matron) 

Assistant Masters and Mistresses Junior School 
Mrs K Anderson Learning Support Coordinator  

Miss J Clapp Form Teacher, Numeracy Coordinator 

Mr L Condon Deputy Head of Juniors, Form Teacher, Boys Games, MFL Co-ordinator 

Mrs T Green Form Teacher, Literacy Coordinator 
Mrs R Hall Director of Music 

Mrs K Lee PE, Child Protection Officer 

Mrs S Mistry Speech and Drama 

Mr C Parsons A.R.R. Coordinator, Subject Teacher, House Parent 

Mr C Holder-Williams GAP Student 

Mrs S Riley PYP/Curriculum Coordinator, Form Teacher 

 

Assistant Mistresses Infant School 
 

Mrs S Mitchell Form Teacher 

Mrs V Senior Form Teacher 

Mrs S Tyldesley Form Teacher, KS1 Coordinator 

Mrs C Smith  RASCALS Coordinator 

 

Assistant Mistresses Nursery 

 

Mrs M Butler Part time Nursery Assistant 

Miss K Fieldsend Nursery Assistant 

Miss V Horn Nursery Assistant 

Mrs A Murray Senior Nursery Supervisor 

Mrs A Trippier Nursery Manager 

Mrs L Walker Nursery Supervisor 

Mrs N Webber Senior Nursery Assistant/Cover Supervisor 

Miss A-M Wright Nursery Assistant 

 

Form Teachers : Junior School (2009/10) 
 

Class 3G Mrs T. Green 

Class 4C Miss J Clapp 

Class 5C Mr. L. Condon 

Class 6R Mrs. S. Riley 

 

Form Teachers : Infant School 

 

Class 2T Mrs S. Tyldesley 

Class 1J Mrs M. C. Jordin 

Class 1M Mrs S Mitchell 

Class RS Mrs V. Senior 
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Financial Matters 

 

Fees 

 
The fees are set by the Council one academic year at a time.  They are payable on the first day of each term.  The Council 

reserves the right in exceptional circumstances to alter fees during the academic year if events warrant such a step. 

 
Scholarships and Bursaries 

 
Any scholarship or bursary awarded to any pupil may be withdrawn or varied if, in the opinion of the Headmaster, the 

aims and objectives of that bursary are not being met and the right is reserved to require the payment of full fees for that 

pupil in the event of the pupil being withdrawn or removed without notice. Bursaries are reviewed annually. Scholarships 

are normally awarded for a phase of education and reviewed annually within that context. 

 
Notice or Fees in Lieu 

 
A full term’s notice must be given, or fees paid in lieu, before a pupil is withdrawn, removed or changed status (eg day to 

boarding). Notice must be received by the Headmaster. 
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Parental Involvement 
 

The school welcomes parental involvement at all levels.  Formal communication from Rossall to you is in the following 

forms :- 

 

Written Reports 
In Junior School there are detailed booklets sent out at the end of the Michaelmas and Summer Terms with a more 

concise sheet of grades and comments at half term in the Michaelmas Term and at the end of the Lent Term. 

In Infant and Nursery, two reports are sent out, one in mid-year and the other at the end of the Summer Term.  

 

Parents’ Evenings 

There are two parents’ meetings for all year groups at appropriate times in the academic year.  These are usually in the 

middle part of the Michaelmas term and also in the Summer term. 

For this academic year Junior school Parents Evenings are on Tuesday 20th October 4pm – 6pm, Wednesday 21st  October 

6pm – 8pm and Tuesday 23rd March 4pm – 6pm, Wednesday 24th March 6pm – 8pm.  The Infant and Nursery Parents 

Evenings are on Tuesday 10th November at 4:00pm and Tuesday 15th June at 4:00pm.  

 

Newsletters 
The “Rossall Weekly News” is issued every Monday to those who are in school and Nursery parents whose children are 

on part-time arrangements will receive theirs at the earliest opportunity later in the week.  The newsletter is also available 

on the school website www.rossallschool.org.uk.  They keep you in touch with what is happening in school and also 

future events over the coming weeks. 

 

Opportunities for informal contact between the School and parents occur with great regularity.  You are most welcome to 

support team games and to come to plays, concerts and musicals.  There are also Open Days and an annual Prize Day 

celebration and Open Afternoons for Parents and Grandparents. 

 

RPEC 

There is a parents’ organisation involved with the Junior, Infant and Nursery School.  The Rossall Parents Events 

Committee supports many projects in the Junior, Infants and Nursery and aims to provide quality events for both pupils 

and parents such as but not limited to the Rossall Christmas Ball, The Music Quiz and the Summer Fayre. 

 

The Rossallian Club- 
Was founded in 1894.  Membership is open to Old Rossalians on payment of a subscription and to members of the 

teaching staff of three years standing.  A president, currently Mr David Dixon, is elected every three years and the 

committee on an annual basis.  Mr Jim Cowpe is the General Secretary with Miss Jen Booth as his permanent assistant 

based at School - Miss Booth can be contacted on 01253 877420.  Having a thriving old boys’, and more recently old 

girls’, club is essential to the well-being of the present school.  There is a genuine attempt to keep an up-to-date database 

of all former pupils and publish from it a Blue Book of addresses and provide other forms of communication such as 

newsletters.  Each member is also affiliated to his/her local branch, which is run independently.  The Club now holds 

more than a dozen dinners throughout the year and around the country. 

 

The club promotes sporting activity through an annual cricket tour, an OR golf team plays in the Halford Hewitt Cup and 

a variety of matches are played against the school. 
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Termly Dates 
 

We always have termly dates ready well in advance and these are sent to you on a regular basis.  The shape of the year is 

determined by the dates of public examinations at Senior School level and, otherwise, the three terms fall into place on 

similar lines to the traditional break up of the year. 

 

It is always preferable for pupil absence and holidays to take place outside term time and this is one reason why we try to 

publish our dates as soon as possible.  We ask you to try as much as possible to ensure that your child misses as little 

school as is necessary. 

 

 
Rossall School Term Dates For the Academic Year September 2009 - July 2010 

 

TERM TERM BEGINS HALF TERM TERM ENDS 

Michaelmas 02/09/09 23/10/09 – 02/11/09 10/12/08 

Lent 11/01/10 12/02/10 – 22/02/10 31/03/10 

Summer 19/04/10 28/05/10 – 07/06/10 09/07/10 

 



 

11 

PYP Curriculum 
 

 
In January 2007, Rossall Nursery, Infant and Junior School successfully applied to become an official candidate school of 

the Primary Years Programme.  The Primary Years Programme (PY) is an international curriculum framework designed 

for young learners aged 3 – 11 years old.  Over 450 schools world wide are currently authorised to teach this Programme, 

which is developed and regulated by the International Baccalaureate Organisation (IBO). 

 

The PYP is an education-for-life programme designed to foster the development of the whole child, not just in the 

classroom but also through all means of learning.  The programme focuses not only on academic development but also on 

social, physical, emotional and cultural needs too. 

 

 

Your son or daughter is taught through an inquiry based curriculum, carefully planned in accordance with the IBO’s 

guidelines.  Consideration is also given to national curriculum guidelines.  The PYP requires teachers to collaboratively 

plan units of inquiry for each age group around six important themes. 

 

These transdisciplinary themes are: - 

 
1. Who we are. 

2. Where we are in place and time 

3. How we express ourselves. 

4. How the world works 

5. How we organise ourselves. 

6. Sharing the planet. 

 

The role of subject based skills and knowledge is recognised as being an important part of the curriculum.  Science, 

History, Geography, RS and PSE work is carefully integrated into units of inquiry. 

 

In addition, whenever there is an authentic and purposeful reason for including other subject areas such as English, Maths, 

Art or Music into the units of inquiry this will be carefully between the different aspects of the curriculum.  If there is no 

authentic connection between the subject areas and the unit of inquiry, then those subjects will be taught as “stand alone” 

subjects.  Specialist teaching areas are available for Science, Art and Technology, Music and ICT and the well stocked 

libraries are a treasure trove of inspiration for readers at all ages and stages.  Your son or daughter will also enjoy learning 

French as a second language, regular expeditions, the latest text books and the use of the specialist Senior School 

facilities. 

 

Our Junior School schedule of work for each year group can be viewed at www.rossall.co.uk/junior/97 
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Prep (Homework) 
 

Great importance is attached to the value of prep, both as a learning aid and for diagnostic purposes.  Regular prep 

encourages self-discipline and develops sound study techniques. 

 

The amount of prep increases as the child gets older.  In the Infants it will start at a very basic level and will normally 

involve reading with extra tasks such as spellings and maths work being added on as they go up through the infants. 

 

Junior Prep 
 

Year 3- 2 prep’s in Maths, English and Unit of Inquiry per week  

 

Years 4, 5 and 6- 2 preps in Maths and English and a further prep to do with the relevant Unit of Inquiry. 

 

 They can do their prep at home or, alternatively, stay at school for supervised prep; we also expect regular reading, 

spellings and times tables to be done.  Parents are asked to check and sign their prep diary each evening. 

 

Pupils should aim to remain within the time limits, even if it means not completing an exercise. 

 

A prep timetable is issued at the start of each year and it is imperative that each child uses his/her Prep Diary to record the 

instructions in the lessons. 

 

Teachers will always aim to set preps which either reinforce or consolidate work that has been undertaken in class or are 

designed to help to prepare for future lessons.  They will always bear in mind the time limits imposed, but it is not always 

easy to set an appropriate length of prep for every child, bearing in mind the mixed ability nature of most of the groups.  

We are, however, trying to get the pupils to focus their minds for a limited period.  We do not want them to be taking all 

evening over the work.  This can simply build up tension. Children should not spend more than 30 minutes on a prep!  We 

also expect them to do 10-15 minutes of reading each night. 

 

If there are any problems concerning prep then parents should contact the school either by writing in their son/daughters 

prep diary or alternatively see their class teacher.  
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Extra-Curricular Activities 
 

In addition to the academic curriculum, the Junior and Infant School offer a wide selection of extra- curricular 

opportunities that the pupils are encouraged to take a full part in.  These activities give the pupils new interests and new 

skills and often serve as the basis for the enjoyment of leisure time in later life.  They bring the opportunity to mix with a 

different group of pupils and with members of the teaching staff under very different circumstances from the classroom 

and this helps classroom relationships significantly.  The extra-curricular activities are best considered within the 

following categories:- 

 

1.  Sport 
 

 As part of the Physical Education curriculum, boys and girls receive skills and coaching in a variety of games.  

For most of these sports School teams are organised. 

 

 Boys can participate in Rugby, Soccer, Swimming, Athletics, Cross Country, Cricket and Tennis. 

 

 Girls are able to do Hockey, Netball, Swimming, Athletics, Cross Country, Rounders and Tennis. 

 

 Games against other schools can begin in Year 3, particularly in swimming events.  More realistically, children 

can expect to have opportunities from Year 4 onwards and there is a strong fixture list in a number of team 

games.  We benefit from participation in the AJIS organisation (The Association of Junior Independent 

Schools).  We host tournaments and regularly have a major event in the W. H. Budge Memorial Sevens 

Tournament in March.  This event includes both Rugby and Hockey tournaments.  We also host the AJIS Cross 

Country competition with over 500 athletes taking part. 

 

2.  Artistic and Cultural 

 
 Music 
 Music is an important part of the timetable right the way through the School and it is possible for boys and girls 

to begin to learn an instrument in the middle infants.  In the Infants they are able to learn piano, violin, recorder 

and clarinet.  This individual tuition continues as they move into the Junior  School and we are able to offer a 

wider range of specific instruments when they get to this stage.  The complete list is as follows:- 

 

 Clarinet, cello, double bass, flute, guitar, keyboard, percussion, piano, saxophone, singing, trombone, trumpet, 

violin. 

 

 These lessons largely take place during timetable time and the pupils are expected to ensure that work missed is 

caught up.  There are regular opportunities for examinations to be taken and also Concerts and Assemblies 

allow pupils to gain important experience playing in front of an audience. 

 

 The Choir 
 There is a large Choir in the Junior  School which sings together in Concerts and Services in Chapel.  Examples 

of the latter include the Christmas Carol Service and Christingle Service. There are a number of smaller musical 

instrumental groups and these include the Orchestra and the Percussion Ensemble. 

 

 Speech and Drama 
 Children are able to do Speech and Drama lessons from the top Infants onwards with our professional Speech 

and Drama teacher Mrs Mistry.   They are prepared for LAMDA examinations as well as appearances in local 

festivals such as Fleetwood and Lytham. 

 

 Drama 
 The Junior School Play is performed annually, not always at the same time of year.  Mr Parsons has written and 

produced the last two musicals “Cinders” and “Beastie” which he writes with a view to the talent and individual 

characters in the Junior School!  We are fortunate in having the recently re-furbished Museum Theatre available 

for this purpose.  There is also opportunity for Drama in the Infants and they perform an annual Christmas 

Nativity 

 

 Dance/Gymnastics 
 Dance and Gymnastics lessons are available from an early age and largely supported by Infant children.  These 

are weekly sessions from Nursery upwards. The school employs professional coaches in each area.
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3. Clubs 
 

 We are pleased to be able to offer a range of evening activities after lessons.  These will vary according to the 

time of year and most of them are free of charge.  The list of activities done over the last year is as follows:- 

 

 Athletics Messy Science 

 Art Attack Judo 

 Brain teasers Fives 

 Board Games  Lego Technics Club 

 Chess Netball 

 Computer Club Pottery 

  Cookery Quiz and Puzzle Club 

  Cricket Nets Percussion Ensemble 

 Cross Country Rounders 

 Football Rugby  

  Golf Skipping 

 Girls Tag Rugby Swim Squad 

 Hockey Table Tennis 

 How to Draw  Tennis 

  Modern Dance Orchestra 

 

 Infant Activities 
 
 Art Attack Gardening Skipping 

 Board Games Bats and Balls Sewing 

 Book Club Table Tennis Violin 

 Boomwhackers & Bells 
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Pupil Discipline 
 
Rewards 
For those who are working well, a basic reward is an ‘Excellent’.  An ‘Excellent’ can be obtained by a child collecting three 

separate ‘goods’ but also for particularly fine work, one can be given immediately.  The ‘Excellents’ count towards a team trophy 

at the end of each term and the individual ones are gathered together at the end of each term with the highest scorers receiving a 

Certificate and the highest individual scorer of all getting a fine trophy. 

 

It is important to understand that ‘Excellents’  can be awarded for endeavour outside the classroom, for example in Drama, 
Music, Art or Sport and it is the intention of the School to recognise and reward all first class activity.  Excellents are also 

awarded for children demonstrating exceptional good manners/behaviour. 

 

Sanctions 
We expect a high standard of behaviour from all our children irrespective of their age and regularly put forward clear guidelines 

as to what is right and wrong.  A Code of Conduct has been drawn up on paper for pupils in the Junior School and those who 

misbehave can receive one of several sanctions.  The basic is a ‘Caution’ which counts against the child.  Five cautions in any 

one half-term equals a ‘Minus’.  Anybody totalling three ‘minuses’ in one half term receives a detention.   In the Infants, there is 

a book into which names are put when appropriate.  

 
We believe that our Code of Behaviour and that the standards we set are fair and clearly defined and we also hope and expect 

pupils to maintain the same degree of courtesy and thought outside School. 

 

A Junior  pupil failing in some respect may be asked to complete a SATIS form for a week - requiring him/her to earn approval 

from teachers in all lessons and break activities 

 

School Rules 
In general, schools have too many rules and in an effort to reduce sanctions to a minimum , Rossall bases its code of behaviour 

on four general principles. It expects alls its pupils and staff to share these. 

 

 We believe in giving our best effort in all things at all times and fulfilling our commitments. 

 We believe in trying to be a positive influence in all we do and encouraging others to do the same. 

 We believe in being courteous, considerate and respectful to others. 

 We believe in taking pride in ourselves, in our ideals and our environment. 
 

However, the following rules have to be made to be explicit: 

1. Pupils must not buy or sell goods, or borrow without permission. 

2. Pupils should respect all Fire and Health and Safety precautions and be familiar with the routines designed to 

promote their own safety. 

3. Full school uniform should be worn at all times; this includes games kit as stipulated.  Exceptions are made in the 

summer when specific rules are announced. 

4. Hair should be clean, neat and tidy, without artificial colouring or extremes of style.  Boys’ hair should not come 

below the collar or fall across the eyes.  Girls’ hair should be clipped or tied back whenever school uniform is worn. 

Hair gel is not allowed. 

5. No jewellery may be worn, with the exception of: one pair of gold sleepers or stud earrings(girls) 

6. School shoes should be black with a sensible heel. 

 

Code Of Conduct Document 
 

1. Be thoughtful towards each other, especially towards those younger than you. 

2. Show politeness and warmth towards all adults, especially parents and visitors. 

3. Make sure that your behaviour as a member of your school is something which you can be proud of. 

 

1. Punctuality 
We expect a prompt start each day, with children arriving by 8:30 a.m. into the Juniors and 8.50 a.m. into Infants.  

Bus children are, of course, dependent on the journey made each morning and delays will inevitably occur from 

time to time. 

 

Each pupil must attend academic lessons on time. 

Those involved in music lessons must know when these begin, excuse themselves and be with the teachers on 

time. 

Games lessons can be shortened because of the few not ready on time.  Prompt changing is expected both before 

and after. 
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2. Equipment 
 Pupils are expected to attend lessons with the appropriate equipment.  Many are taught in rooms beyond the form 

room so preparation and thought is essential. 

 The following items are necessary for academic lessons :- 

 

1. Pen   

2. Pencil   

3. Ruler   

4. Rubber 

5. Pencil Sharpener 

6. Coloured Pencils  

 

Additional items such as protractors and calculators will be needed from time to time and the school provides such 

equipment. 

 

3. Prep Effort 
(a)  Each Prep must be copied down in Homework diaries.  

(b)  Pupils must ensure that they have the correct equipment to do Prep - whether at home or school. 

(c)  Prep must be treated seriously.  Teachers will always try to set appropriate amounts so the time must be used 

profitably. 

 

4. Presentation of Work 
(a)  All work should have a title and a date - both underlined with a ruler. 

(b)  Work should not be cramped.  Every effort should be made to ensure that pieces are properly spaced out. 

(c)  Completed work should be ruled off. 

(d)  Pencil should be used in Mathematics.  Transfer to pen in other subjects will be at the teacher’s discretion. 

(e)  “Tippex” is not permitted.  Mistakes should be ruled through once. 

(f)  Every piece of work should be completed with the utmost care. 

 

5. Pupils’ Appearance 
All pupils should be aware that the School expects high standards of appearance at all times.  Every pupil must be 

aware of the need to look presentable.  Ties should be fastened properly, shirt tails tucked in and socks pulled up. 

 

6. In School 
(a)  In school, children will always move round at walking pace. 

(b)  They must be thoughtful to those around them e.g. holding doors open. 

(c)  We will not tolerate loud behaviour within school. 

(d)  When waiting to go into a classroom, line up quietly against the wall. 

(e)  Pupils are expected to stand up when an adult enters the classroom. 

 

7. Dining Room 
(a)  All must line up quietly for lunch. 

(b)  We expect good behaviour from all in the dining room. 

 

8. Playground 
Behave responsibly with thought for others.  We will not tolerate aggressive behaviour.  Bad language must not be 

used at any time. 
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Times 
 

Start of School Day / Registration 

Infant ......................................................8:45 a.m. 

Junior .....................................................8:30 a.m. 

 

Morning break 

Infant ......................................................10:30 to 10:55 a.m. * Nursery children have their own playtime arrangements 

Junior .....................................................11:00 to 11:25 a.m.  

 

Lunch 

Infant ......................................................12:15 a.m. 

Junior .....................................................12:25 p.m. 

 

End of Lunch break 

Infant ......................................................1:35 p.m. 

Junior .....................................................1:30 p.m. 

 

End of School Day 

Nursery ..................................................3:15p.m.-  5:30 p.m. 

Reception ...............................................3:15 p.m. 

Years 1 & 2 ............................................3:20 p.m. 

Years 3 - 6 .............................................4:00 p.m. 

 

Clubs ......................................................4:00  to 5:00 p.m. 

 

Supervised Prep......................................4:30 to 5:00p.m. 

 

School closes ..........................................5:30p.m.  

 

Bus Time.................................................5:30 p.m. 

 

Assembly 
 

Monday ..................................................Head of Juniors 

Tuesday...................................................Hymn Practice/Chapel 

Wednesday .............................................Choir 

Thursday .................................................Form Period/House Assembly 

Friday......................................................Teacher led Assembly/ Form Assembly 

 

Removal and Exclusion of a Pupil 
 
1.  Removal at the request of the School 
Parents may be requested, during or at the end of a term, to remove a pupil from the School, without refund of fees, if 

after consultation the Headmaster is of the opinion that the conduct or progress of the pupil has been unsatisfactory or if 

the pupil, in the judgement of the Headmaster, is unable or unwilling to profit from the educational opportunities offered 

(or a parent has treated the School or members of staff unreasonably) and in any such case removal is considered to be 

warranted.  Fees in lieu of notice will not be charged but all outstanding fees will be payable in full. 

 
2.  Exclusion 
A pupil may be expelled at any time if the Headmaster is reasonably satisfied that the pupil’s conduct (whether on or off 

school premises or in or out of term time) has been prejudicial to good order or school discipline or to the reputation of 

the School.  There will be no refund of fees following expulsion (and all unpaid fees must be paid).  Fees in lieu of notice 

will not be charged. 
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Exclusion Review Procedure 

 
In the event of the Headmaster expelling a pupil from the School, the pupil’s parents or recognised guardians may request 

a review of the decision by the School’s Governors. 

 

The Application for a review (“The Application”) must be made in writing to:- 

 The Chairman of the Council 

 Rossall School 

 Fleetwood 

 FY7 8JW 

 

The Application must be received within 14 days after the Headmaster’s notification of the expulsion and the right to 

review will lapse if it is not. 

 

In making the Application the parent/guardian should set out:- 

• The decision appealed against and the date of expulsion 

• A factual summary of the circumstances 

• The grounds for dissatisfaction 

• Any new evidence not available to the Headmaster at the time of his decision 

On receipt of the Application, the Chairman of the Governors shall appoint a committee to consider the Application.  The 

committee shall consist of two Governors and an independent member all of whom shall be appointed by the Chairman of 

the Governors.  The Chairman of the Governors will appoint a Chairman of the Committee who shall be a Governor.  The 

Committee shall include at least one person of the same gender as the pupil under discussion. 

 

The Chairman of the Committee shall convene a meeting of the Committee (“The Hearing”) to consider the Application 

within 10 working days of its receipt. 

 

 

The Committee members shall be provided in advance of the Hearing with a copy of the Application together with the 

Headmaster’s Report (“The Headmaster’s Report”) and copies of any papers referred to in the Application in the 

Headmaster’s Report.  the Chairman of the Committee may request additional information from the parent/guardian or the 

Headmaster prior to the Hearing.  The Headmaster’s Report together with any additional information will be sent to the 

parents/guardian at least three days before the Hearing and the Committee will take into account any response from the 

parents/guardian. 

 

Having considered the papers, the Chairman of the Committee, may request the attendance at the Hearing of any members 

of staff or other parties referred to in the application, Headmaster’s Report or other papers presented to the Committee: 

and these parties shall attend the hearing and give oral evidence if required by the Committee. 

 

The parents/guardian will be allowed to appoint another person to represent their interest and the Hearing may be attended 

throughout by the Headmaster, the parents/guardian and the pupil. 

 

The Headmaster and the parents/guardian shall have the opportunity to present their case to the Committee, to examine 

such witnesses as may be called by the Chairman of the Committee and to discuss the issue fully.  When all the evidence 

has been submitted, the committee shall retire to make their decision.   Such decision will be final and shall be 

communicated to the parents/guardian by the Chairman of the Governors within five working days of the meeting. 

 

The decision of the Committee is final. 

 

This Appeal Procedure also applies to the section headed “Removal at the Request of the School”. 
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Boarding 
 

Boarding is a key element in the life of Rossall.  Boarders make up 40% of the whole school community and along with 

many staff their residence throughout the term provides much of the framework for all school activity.  Anchor Boarding 

House is a family run modern house and accommodates boarders from ages 7 - 13.  Flexi-boarding is a popular option for 

busy parents. 

 

The School would be happy to discuss the possibility of short stays by day pupils if desired or if parental commitments 

necessitate.  This is particularly popular amongst the younger age groups and can avoid unnecessary breaks in a pupil’s 

education. 
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Complaints Procedure 
 

Complaints Procedure (Parents) 

 
We welcome comments and suggestions from parents, and take seriously complaints and concerns may they arise. 

 

Your first port of call for any academic matter should be your child’s Tutor within the boarding or day house.  More 

serious matters should be addressed to the Houseparent, or Head of Junior School. 

 

Serious complaints or those not dealt with satisfactorily above should be addressed to the Headmaster. 

 
The full complaints procedure can be found in the policies section of this handbook or on the school website. Please 

contact Reception on 01253 774201, should the need arise, and full details of the complaints procedure will be sent 

to you by post. 

 

The School recognises and acknowledges your entitlement to complain and we hope to work with you in the best 

interests of the young people in our care. 

 
Complaints procedure (Pupils) 

 
Pupils wishing to make a complaint would normally speak to their Year Heads or Houseparent in the first instance; this 

may be effective as your Houseparent is likely to understand the context of a school related problem.  You may 

alternatively go directly to a member of the Senior Management Team or to the Deputy Head and the Headmaster.  In 

normal circumstances differences can be resolved quickly and easily if communication is open and honest.  If you are not 

happy with the way a complaint has been handled however, say so, and you will probably be advised to refer it to your 

parents.  They may contact the Deputy Head or Headmaster themselves, or if they choose, make a formal complaint as 

outlined in the procedures mentioned above. 
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Safeguarding 
 

Child Protection Policy and Pupil Welfare 
 

An effective whole school child protection policy is one which provides clear direction to staff and others about expected 

codes of behaviour in dealing with child protection issues.  An effective policy also makes explicit the School’s 

commitment to the development of good practice and sound procedures.  This ensures that child protection concerns and 

referrals may be handled sensitively, professionally, legally, and in ways which support the needs of the child. 

 

Introduction 
 

There are three main elements to our Child Protection Policy 

a) Prevention: by creating a positive school atmosphere 

b) Protection: by following agreed communication between the Senior Designated Teacher and all other 

staff. 

c) Support: by providing the opportunity for pupils and staff to feel safe. 

 

This policy applies to all pupils and staff within Rossall School. 

 

School Commitment 
 

We recognise that for children, high self-esteem, confidence, supportive friends and clear lines of communication with a 

trusted adult helps all children, and especially those at risk of, or suffering from, abuse. 

 

Our School will therefore: 

 

a) Establish and maintain an ethos where children feel secure and are encouraged to talk and are listened to. 

b) Ensure that children know that there are adults in the School whom they can approach if they are worried or are 

in difficulty. 

c) Include in the curriculum activities and opportunities for PSHE which equip children with the skills they need 

to stay safe from abuse. 

d) Include in the curriculum material which will help children develop realistic attitudes to the responsibilities of 

adult life, particularly with regard to childcare and parenting skills. 

e) Ensure that wherever possible every effort will be made to establish effective working relationships with 

parents and colleagues from other agencies. 

 

Roles and Responsibilities 
 

The Senior Designated Person with responsibility for child protection (The Child Protection Officer) is Mrs Katie Lee, 

who shares information with the Headmaster. The Headmaster will in the absence of the Senior Designated Person act as 

the designated person.  It is the role of the designated person to ensure that all children are safe and protected.  If any 

member of staff identifies concerns of a child protection nature, then it is his or her duty to forward the said information 

immediately to the designated person.  The designated person may initiate proceedings, which will lead to the situation 

being resolved by the School, or instigate a referral to an appropriate agency if deemed necessary.  All information will be 

recorded for the purposes of referral or simply be kept on file for cross-reference at a later date. 

 
The External or Independent Listener under the Children Act is Miss M Welch.  She can be contacted through a letter 

box in the Library or directly at: 

 

Miss M Welch 

22 Warren Avenue North 

Fleetwood 

FY7 7BA 

07902 964459 

 

Miss Welch can be contacted by any child in distress for impartial help and advice.  This information is displayed in every 

House. 

 

Parents should read the school policies on child protection, ICT, the taking, storing and using of images and data 

protection which can be found in this handbook and also on the school website. 
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Senior Managers within the Commercial Department are delegated by the Headmaster to be responsible for ensuring that 

safe working practices are followed, that all equipment is fitted with adequate guards and that personal safety and 

protective equipment is used where necessary. 

 

Accidents 
 

All causes of accidents and the degree of hurt or injury will be recorded. The following action is required in the School:- 

 

Accidents to Pupils 
 

In the event of a serious injury to a pupil, to the extent that permanent damage may result, the full details are to be 

reported to the Headmaster or his Deputy by the person in charge of the activity at the earliest possible moment, and 

recorded in writing whilst the occurrence is fresh in the witnesses’ minds, in a book kept by the Medical Centre.  Details 

of minor injuries treated at the Medical Centre will also be kept by the Medical Centre.  

 

Inspection and Regulation 
 
Rossall School is subject to statutory regulation primarily through the DfES but also other legislation and agencies such as 

the I.B. 

 

The school was inspected under the National Care Standards Commission (now the Commission for Social Care 

Inspection) in November 2002 and the Independent School Inspectorate in February 2004.  The reports are available on 

the websites of both organisations (www.csci.org.uk and www.isinspect.org.uk).  A precis of the ISI report is available on 

request from the School.  The Nursery was inspected by Ofsted May 2007.  More recently the school was inspected by 

Ofsted in November 2009. 

 

Learning Support 
 

Specialist Learning Support, tailored to individual needs, is available to all pupils at Rossall via Mrs Anderson the 

learning support tutor. Staff provide support in the curriculum and work on boosting language skills, on memory and 

study skills. Help may be available for pupils with dyslexic-related mathematical difficulties. The aim is to enable the 

individual to cope as effectively as possible with the normal curriculum. 

 

Pupils are usually taken for one, two or more sessions per week, depending upon need, missing an agreed subject.  

Support is also given within normal curriculum time. 

 

It is essential that parents submit, in advance, a current Educational Psychologist’s report to enable the School to gauge 

the level of support required.  If the staff have concerns about a pupils progress an Educational Psychologist’s report may 

be requested. 

 

The School’s philosophy is that expert tuition should be complemented by participation in timetabled lessons so that the 

individual pupil does not feel detached from the School community.    

 

 

Fire Practices 
 

The School recognises the seriousness of fire protection measures.  In conjunction with advice from the Fire Service it has 

carried out an extensive/comprehensive Fire Risk Assessment.  Fire Practices are held on a regular basis and clear 

procedures adopted and adhered to.  Fire safety instructions are posted in every House and department.  The fire control 

panel is situated in Reception.  Mr Paul King as Health and Safety Co-ordinator is responsible for all aspects of fire 

safety. The School carries out regular fire procedures and evacuations. 
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Insurance and Medical Cover 

 
Parents are offered, at a modest subscription collectable with fees, membership of Holmwood’s permanent injury or 

disability insurance, membership of BUPA and DENPLAN medical schemes. Parents are reminded they are responsible 

for insuring their children’s property and that the school can accept no liability for private property brought to Rossall by 

pupils. If a pupil comes to school with expensive personal equipment, e.g. musical instruments, tennis racquets, cricket 

bats or hockey sticks, parents should ensure that these items are covered on their own insurance policies as pupils' 

belongings are not covered by the School’s insurance. 

 
Lost Property 

 
It is essential that all items of clothing and personal possessions are clearly marked with pupils’ names so that they can be 

returned if misplaced. Misplaced valuables are taken to the School Matron who will deal with them as appropriate. 

 

Additional Information 
 

Medical Matters 
 

The School’s Doctor is Dr Paul Carpenter of the Broadway Medical Centre, Fleetwood.  He or a partner has a daily 

surgery prior to morning school.  The Medical Centre is located at the back of Porritt Hall adjacent to the entrance to 

Lugard Boys’ House and is staffed by a Registered General Nurse working within defined standards of practice.  The 

School Nurse is therefore bound by certain codes of conduct including maintaining a pupil’s right to confidentiality 

regardless of age.  There are currently two nurses who work complementary routines; they are Mrs Karen Pook and Mrs 

Lyn Kane. 

 

Day Pupils 

 
During the school day Nurse is available to day pupils for emergency care.  Routine medical care cannot be arranged.  

Parents will be contacted if their child falls ill at school so they may be taken home as soon as possible.  Day pupils who 

need to take medicine while at school must inform the Nurse; this excludes inhalers for asthma, which should be carried 

by a pupil at all times. 

 
Boarding Pupils 

 
The Doctor and Nurse are available to boarding pupils for all aspects of their health care.  Dental care should be carried 

out during the holidays if possible.  All boarding pupils are registered with the School Doctor.  This service is free. 

 

Boarding pupils who are ill may need to be sent home to their parents/guardians as facilities to care for them are limited in 

the Medical Centre. 

 

Physiotherapy is available, at an additional cost. 

 
Medical Centre Routine 

 
Opening Times Monday to Friday: 8:30am to 5:30pm 

 Saturday: 2:00pm to 5:30pm 

 

Surgery Times Monday to Friday: 8:30am to 9:15am  for those requiring a Doctor 

  5:00pm to 5:15pm  for those requiring routine attention 

Other Times (including Sunday) 

 

Pupils requiring medical attention should see their Houseparents who will either contact the Broadway Medical Centre, 

the Deputising Service or take the pupil directly to Accident and Emergency at the Victoria Hospital, Blackpool. 

 

In the event of an epidemic or if a pupil needs constant supervision the School will arrange ‘agency cover’ through the 

night. 
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Parents’ Evenings  
 

A Parents’ Evening for the Infants and the Juniors is scheduled twice a year. These are primarily academic discussions 

between teacher and parent. The School does not expect the pupil to be present on these occasions.  

 

Parents’ Evenings for the Juniors are held in the Junior School from 4:15pm.  A letter with a reply slip asking the parent 

to indicate a preferable time slot will be brought home prior to the Parents Evening. For the Infants, Parent Evening will 

start at 4:00 p.m. and be held in the Infant School. 

 

Dates for 2009-20010 
 

Infants & Nursery Tuesday 10th  November 2009 

Juniors Wednesday 20th  October 2009 

 Wednesday 21st October 2009 

Infants & Nursery Tuesday 15th June 2009 

Juniors Tuesday 23rd March 2010 

 Thursday 25th March 2010 

 

These are formal occasions on which to discuss progress; if there is anything you wish to discuss outside this forum 

please do not hesitate to contact your son/daughter’s Form Teacher.  

 

Parking – Dropping off / Picking up 
 

For the express purpose of making the campus safe for pupils, some as young as 2, we have in recent years made strident 

attempts to reduce the amount of traffic on campus.  Traffic flow, car parking and drop-off points have been clearly 

marked.  It is disappointing to note that a few parents continue to ignore these measures.  No traffic should be progressing 

past the Infant and Nursery turning on South Drive and a barrier has been installed on the northern route towards the 

swimming pool, to prevent incursions to the rear of the School.  Please respect these arrangements, it is not too much to 

expect pupils to walk from the front of the School even in inclement weather.   The safety of the pupils is paramount.   

 

There is a speed restriction of 10 mph on the School campus. 

 

Pick Up Times 
 

You may pick up your child from the Junior School at either 4pm, 5pm or 5.30pm depending on their activities or your 

needs as a parent. 

 

RosShop 
 

The RosShop provides uniforms for all parts of the School, along with sportswear and equipment.  It is situated by the 

School archway and is open : 

Monday to Friday  9:00am - 5:00pm in term   

Monday to Friday 10:00am - 4:00pm in the holidays. 

 

Payment can be either by cash or on the pupil’s account, which is presented each half-term. 

 

Website 
 
Our school website can be found at www.rossallschool.org.uk 
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School Policies 
 
To comply with Legal Requirements, ISI Reporting Standards and OFSTED Standards for Boarding Schools the following 

policies may be found in the appendices of this handbook if you have a hard copy or alternatively on the school website: 

 

Curriculum Policy 

PSHE Scheme of Work 

PSHE Policy 

SRE Policy 

 

Child Protection Policy 

Policy for Pupils on Confidentiality 

Anti-Bullying Policy 

Behaviour Policy  

Pupil Supervision Policy 

Restraint Policy 

Policy for the use of ICT, Mobile Phones and other Electronic devices 

Taking, Storing and Using Images of Children  

Catering and Food Hygiene Policy  

 

Spiritual, Moral, Social and Cultural Development Policy 

Admissions Policy 

Equal Opportunities Policy  

Drugs, Alcohol and Tobacco Policy 

Disability Policy  

SEN and Learning Difficulties Policy  

Accessibility Policy  

Accessibility Plan  

 

Record Keeping Policy  

Reports and References policy 

Data Protection Policy  

Health and Safety Policy 

Risk Assessment Policy  

Fire Safety Policy 

Fire Risk Policy 

Fire Procedures 

Swimming Pool Safety  

Work Experience for Pupils  

Educational Visits Policy  

Missing Child Policy  

First Aid Policy  

Infection Control Policy 

Pandemic Policy 

Medical Questionnaire Policy  

 

Complaints Policy for Parents 

Complaints Policy for Pupils 
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